TRUONG DATHOC CONGNGHIEP HANO! CONGHOA XA HQI CHU NGHIA VIETNAM

TRUNG TAM KHAO THi Poc 1ap - Ty do - Hanh phic
Sé: 02 /HD-TTKT Ha Néi, rigdy 08 thdng 06 ndm 2021
HUONG DAN

V/v tb chive ddnh gis két qua hec tip
ciia sinh vién theo phwong thire true tuyén

Cén cit tién dé dao tao nim hoc da dwoc nha truong ban hanh,

Cén cir vao dién bién phike tap dich Covid-19 bing phdt trong thoi gian gan
day,

Céin cik Quyét dinh 56 1274/0D-PHCN ngay 19 thdng 12 ndm 2018 cua Hiéu

rudng Truong Pai hoc Cong nghiép Ha Noi ban hanh Quy dinh 16 chike két qua
hoc tdp ctia sinh vién truong Pai hoc Cong nghiép Ha Noi;

Trung tAm Khao thi ban hanh hudng dan thuc hién cong téc t5 chirc danh gia
két qua hoc tip ciia sinh vién theo phwong thirc tryc tuyén nhur sau.

I. Pham vi ap dung

Ban huéng din nay ding d& thdng nhét hoat dong td chirc dénh gid két qua
hoc tap cua sinh vién trudng Dai hoc Cong nghi¢p Ha Noi theo phuong thirc
truc tuyén.
I1. N§i dung huwong din

1. Hoat déng l4p ké hoach thi va chufn bi thi
a. Hoat dong lip ké hogch thi
- Trung tim Khao thi (TTKT) loc danh sach cac 1ép hoc phén va gt dé nghl

céc Khoa/TT dio tao dé ra soat va lap danh sach céc 16p hoc phin ding ky t6
chirc thi theo phuwong thic truc tuyén.

- Ké hoach thi dugc théng bao trudc thoi didm thi it nhét 7 ngay téi cac don vi
va sinh vién trén céc kénh thong tin ndi by clia Nha truong va hé théng dai hoc
dién ti.

b. Hoat dong chuin bi thi
_ TTKT chiu trach nhiém chudn bi dAy di c4c tai lidu (ban cting) lién quan dén
ca thi.

- TTKT phén quyén tai khoan cho can bd coi thi (CBCT) Giang vién (GV)
huéng dan mén cd hinh thire thi dang BTL/DA/TL dé thuc hién céc nhiém vy
coi chém thi truc tuyén,
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- GV huéng din BTL/DA/TL, CBCT mén thyc hanh hodc vin dap (cé phan
thwe hanh phién 1) tién hanh tao thu muc ndp bai tai phong thi trén hé théng dai
hoc dién tir.

- TTKT tao thu muc ndp bai cho timg mon thi ty luén tai phong thi trén hé théng
dai hoc dién tir.

- TTKT tao nhém zalo ca thi d& tao kénh lién lac gitta CBCT va TTKT, gén m3
QR zalo ca thi tai timg phong thi true tuyén trén hai hé thong.

2. Hoat dong ra dé thi

a. Yéu cdu doi voi dé thi:

- Ban dién tir ciia dé thi do Trudng bd mén glti qua email vé dia chi hom thu
(trungtamkhaothidhcnhn@gmail.com) ciia phong d¢ thi TT Khao thi.

- Trong trudmg hop khong thé dén truong ndp ban ciing d thi, dép 4n, sau khi ca
thi két thic, Trudng bd mén giti ban mém dép 4n clia ma dé thi duoc s dung vé
dia ¢hi hom thu cia phong dé thi.

- Vi cée d thi truc tuyén nén dé & dinh dang PDF khé gidy A4

- Trudng hop st dung dé thi md (cho phép sir dyng tai liéu trong qua trinh lam
bai), phai lam 10 loai tai liéu duoc sir dung 12 tai liéu ban in/ban dién tt /ca hai
loai va tén loai tai liéu dugc st dung (néu han ché tai liéu dugc st dung).

b. Yéu ciu ddi véi viéc lap, in sao dé thi:

- D2 thi dugc chon nglu nhién trong sé cac d8 thi duge gidi thiéu tir cac don vi
quén Iy hoc phén, TTKT géin ma dé thi.

- P4 thi ban dién tir duoc chuyén sang dinh dang PDF va dugc dit mat khau.

Link truy cap d& thi duoc gén vao timg phong thi theo ding ca thi, mén thi, cai
dat giy ma, dong link dé thi,

- D& thi ban gidy trong hop thi dugc in thém mét khdu mé& dé thi d¢ CBCT doc
cho thi sinh sau khi phong thi d& 6n dinh

3. T4 chirc thi

a. Péi véi CBCT

* Trwoc ca thi

- 2"Comit 1S phut trude a thi va nhén hd-so ca thi tir TTKT. ‘Biang nhap-vao~ - - '

nhém Zalo ca thi d& diém danh va thong bao van dé phét sinh (néu c6).

- Dang nhap tai khodn trén trang dai hoc dién tir chuyén sang trang thi Online,
tao link zoom phong thi va thyc hién cai dit cdc tinh ning nhim dam bao didu

kién tdt nhét trong qué trinh gidm st thi, o
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- Tao phong breakout dé diém danh va kiém soét sinh vién ra, vao phong thi
- Nhiic nh& SV cac quy dinh lién quan dén qua trinh tham gia thi, cach xir ly cac
vuéng méc trong qué trinh thi.
- B4t ché d6 ghi am, ghi hinh ca thi

* Trong ca thi
- Huéng dan sinh vién mé link d& thi, cung cAp cho sinh vién mét khéu dé thi.
- Thue hién gidm sét thi: D& ché d6 man hinh “Gallery”, cai dit hién thj t6i da
man hinh (7x7), Yéu ciu sv chinh géc quay camera dam béo nhin dugc 13 mit
va thao tdc lam bai cla sinh vién,...
- Néu phat hién sinh vién vi pham quy ché, CBCT chon ché d§ “Pin” sinh vién
dé ghi hinh Iam minh chimg,
- Pi véi hinh thtic thi vAn dép sau khi sinh vién da tra 151 vén dép xong, CB
chdm thi céng bd diém ngay cho sinh vién va tién hanh Remove sinh vién ra
khoi phong zoom. P6i véi nhitng trudng hop sinh vién bi out ra khéi phong
zoom trong qua trinh thi thi CB chdm thi c6 thé tién hanh vén dép bd sung néu
sinh vién tiép tuc diing nhép quay tr& lai duge phong zoom (khi phong zoom
chua duge dong)
- Khi hét gior 1am bai, CBCT déng link ngp bai, kiém tra s lugng bai thi da np
trén hé thong.
- Kidm tra diiy do va thong béo t6i sinh vién vé tinh trang bai dd ndp, CBCT
tuyén bd két thic ca thi va cho phép sinh vién roi khéi phong zoom.
- Dirng ghi 4m, ghi hinh ca coi thi

* Sau ca thi
- Hoan thién hd so ca coi thi theo phuong thuc trye tuyén, ndp hd so ca thi cho
CB t4 chirc thi cia TTKT.
- Néu ¢6 bién ban xtr Iy sinh vién, CBCT gui kém file ghi hinh ca thi, ghi 3 thoi
diém sinh vién vi pham thé hién trong ghi hinh ca thi.
_ Déi v6i cac mdn thi theo hinh thirc vén dép, PA/BTL/TL cén bd coi chém thi
tién hanh nhap diém thi truc tiép 1én hé thong theo phong thi d3 dugc phén cong.

(Muén nhét 12 sau 3 ngdy TTKT s& m& phong thi d& CB chém thi nhdp diem)

b. Doi v6i Cin bd t6 chic thi va gidm sdt thi
* Trwoc ca thi

- Piém danh CBCT tai cac phong thi, thong tin véi CBCT thoéng qua nhém Zalo

ca thi. _ H—
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- Trinh chiéu ban checklist cac y8u cdu ddi voi CBCT can thyc hién trong qua
trinh coi — chdm thi.
- Kiém tra dudng link phong thi truc tuyén va cac yéu cdu dam bao o sén sang
ctiia phong thi.
- Tu vén, hudng din, giai dap cac vuéng méc tir phia CBCT.

* Trong ca thi
- Thuc hién gidm sat phong thi truc tuyén: Ché d6 Mic, géc quay Camera cla
CBCT va SV trong subt qué trinh thi.
- Tu vén, huéng din, giai dap céc vudng méc tir phia CBCT.
- Ghi hinh lai phong thi khi thdy ¢6 vi pham ctia CBCT/SV lam minh chimg.
- Lap bién ban ghi nhé dbi véi cac 161 vi pham cia CBCT.

* Sau ca thi
- Theo ddi nhém Zalo ca thi, kiém tra hé so ca thi sau khi CBCT thdng béo da
giri hé so ca thi.
- Kiém tra minh chung vi pham CBCT gt trong hd so ca thi, thao ludn véi
CBCT v& hinh thirc xir Iy vi pham (néu cén).
- X4c nhan phong thi di hoan thanh trén nhém zalo.
- Upload hd so ca thi [én Server luu trif.
- Dién théng tin sinh vién tham gia thi va khéng tham gia thi trén link google
sheets
- T chirc thi trén hé théng dai hoc dién tir va upload bai thi ty luén theo phong
thi théng qua App bai thi ndi bd.
c. Déi véi sinh vién

* Trwdc ca thi
- Sinh vién (SV) thudng xuyén theo d&i cdp nhét lich thi trén Cdng thong tin SV
(https://sv.dhcnhn.vn).

- Thong béo va&i gido vién chu nhi¢m trude ca thi dé duoc ghi nhan va huéng
din xin thi bd sung sau dbi véi cac 1y do bét kha khang khong thé tham gia thi.

- Nop két qua d8 tai/bao cho trén hé théng (doi véi cac hinh thire danh gid yéu
ciu ndp bao céo/két qua nhu BTL/Tiéu ludn/Dd 4n...) theo dinh dang va thoi

gian quy dinh ctia giang vién huéng dan. o
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- Chudn bi da thiét bi dé tham gia thi truc tuyén va dang nhap vao phong thi truc
tuyén zoom mudn nhét 10 phut truéc khi ca thi bit diu dé kiém tra thiét bi,

dudng truyén, headphone, gidy thi (theo form quy dinh)...

- Luyen tap thao tac quét (scan) bai thi, luu file PDF va gui file PDF bai thi 1én
hé thong dai hoc dién ti bing dién thoai va méy tinh dbi vdi cac mén thi lam bai

trén glay.
- Tuan thi cic huéng din cia CBCT trong sudt qué trinh thi.

* Trong ca thi

- SV tham gia vao phong thi zoom théng qua cbng https://sv.dhenhn.vn

- Xuét trinh thé SV/CMTND/CCCD/hé chiéu khi CBCT yéu céu.

- Trong subt qua trinh thi: |

+ Pbi v6i mon thi tw ludn: SV phai bat camera, micro.

+ Dbi v6i mon thi vin dap: SV phdi bat camera, micro tt hoiic bat theo yéu cau
cia can bd coi chdm thi.

- Déi v6i hinh thire thi ty luén, thuc hanh trén may yéu cdu SV dit may quay
goc rong, d& CBCT nhin thdy mit SV, thao tic lam bai, gidy lam bai hofic mén
hinh 1am bai cia SV. '

- Chi dugc r&i khoi phong zoom sau khi CBCT dé kiém tra du file upload bai
thi, thong bao nhu:ng thi smh ndp bai thanh cdng va tuyén b6 két thiic ca thi. Dbi
v6i cdc mdn thi vén dap néu sinh vién bi out khoi phong Zoom trong qua trmh

thi sinh vién thi cé tiép tuc quay lai phong Zoom dé tham gia thi vin dép néu c6
thé (phong zoom chura két thic).

- Néu gap su ¢b trong qua trinh thi c¢én bao ngay cho CBCT, trong tmcmg hop
khéng thé bao dugc cho CBCT, sinh vién lién lac véi TTKT qua sb hotline

0904562125 dé dugc huéng dan, tro gitp.
* Sau ca thi
_ SV Iuu bai thi tu luan (ban ctmg) d& déi chiéu khi c6 yéu cau tir Nha trudng,

- Céc SV thi khong thanh cong cé thé hoan thién form PHIEU CUNG CAP
THONG TIN VE LOI GAP PHAI TRONG QUA TRINH DU’ THI TRUC

TUYEN trén trang thi online cia SV muén nhat 1 gid sau khi ca thi ket thuc

(thoi gian bao 161 dwge tinh theo thoi gian duge ghl nhén trén he thong)

4. Hoat dong xir 1y phach bai thi
Quy trinh tién hanh thao tdc xiv Ij phich doi véi mén thi tw lu@n sinh vién

lam bai trén gidy e
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-'Cén bd td chtrc thi upload file bai thi vao h¢ thdng dai hoc dién tir qua App bai
thi noi bd theo phong thi va s6 bao danh (SBD).

- Dén thi theo timg doan s6 bao danh ngiu nhién theo ngay thi/ca thi/mon thi.

- Hoan thanh dénh phach tw dong bai thi duge gan 1 ma phéch va dugc chuyén
qua phong chim thi.

- Khdng tdn tai thao tdc ddn bai vao tui va danh phéach vao bai thi; khéng thyc
hién in ban hudng dan don tai va danh phéch; khong c6 thao tac dién théng tin

vao tai bai thi

5. Hoat dong cham thi

Cong tac chim thi cac mén tu luan duge thye hién theo quy trinh sau:

- Cén bb chim thi vong 1 vao link zoom (do CB quéan ly phong chim thi khoi
tao trén trang DHDT),
- Céan b6 phong cham thi dang nhap hé thong PHPT phéan cong tai bai thi cho
CB chim thi vong 1, giri &, dap 4n, phiéu cham dang file mém qua zoom cho
CB chim thi vong 1;
- CB chim thi vong 1 tiép nhan thi bai trén hé théng DHDT (c6 hicn thj thong
bao trong tai khoan cua GV) CB chidm thi vong 1 xem bai 1am cia sinh vién,
sau d6 chédm vao phiéu chdm chi ti8t theo cdu va nhép diém cho SV trén hé
théng dai hoc dién ti;
- CB chém thi vong 1 hoan thanh viéc chédm thi va gu’l hd so chdm thi (bao gdm
2 phiéu chdm: phiéu chém chi tiét theo céu, phiéu chdm in tix hé thong, bién ban
ghi nhén bét thuong (néu cb) vao email (phongchamthitaptrung@gmail.com)
ctia phong chém thi.
- CB phong chdm thi kiém tra hd so chim thi qua email va x4c nhan hoan thanh
cho CB chim thi vong 1 trén hé théng PHDT;
- CB phong chém thi phan céng cho CB chdm thi vong 2 va quy trinh cham thi
tiép tuc nhu dbi v6i CB cham thi vong 1. Béi v6i quy trinh chim thi truc tiép tai
phong chdm thi truéc day, CB chém thi vong 2 phai chém tryc tiép vao bai lam
cua sinh vién.
- Trong qué trinh chidm bai thi, CB chim thi xt ly céc trudong hop bat thudng
+ Chém diém 0 véi cac bai thi duge xc dinh 1a danh dau bai, bai thi co
chit viét cua 2 ngudi tro 18n.
+ Céc trudng hop bat thuong khac nhu: bai thi thiéu trang, thiéu chit, bai
thi chup mo, bai thi 18i file gido vién khong m& duge, bai thi do up nhém
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mén/file khdc. V&i nhimg bai bt thuong nay thi TTKT xac dinh sinh vién thugc
dién thi khong thanh cong va sinh vién s& duoc thi bo sung,
- DPbi voi cac tii bai phic khao, thyc hién theo quy trinh tao tii phic tra, Xac

nhén rut bai phtic tra, giao nhan tii bal, tuy nhién CB quén ly phong chim
khong cin c6 thao tac rut bai thi tryc tiép tir hop Iuu trir.

- Cén bd cham thi phal nop ban cung hd so chim thi bao gom 1 ph1eu chim chi
tiét theo cau + 1 phiéu cham chi tiét theo bai + bién ban thong nhét va bién ban
x1r 1y bai thi bat thuong ( néu c6) mudn nhit 3 ngay sau khi hoan thanh tdi chidm
thi true tuyén, Trong trudng hop bi han ché di chuyén do dich bénh, can bd
chim thi phai giri hd so ban cung ngay sau khi duge phép di chuyén tré lai.

- CB chém thi 1&n ndp phiéu chdm phai ky ndp vao “s6 tiép nhan ban ciing hé so
truc tuyén”.

6. X1 Iy vi pham

Sinh vién vi pham quy ché thi bi 1ap bién ban x{ ly ky ludt theo céc hinh thic
sau:

a. Khién trach @i véi nhimg trudmg hop

- Sinh vién khong thuc hién yéu ciu chinh goéc quay hodc bat camera hodc
micro ctiia CBCT 2 lan.

_ Sinh vién néi chuy@n, trao dbi bai hodic gdy én 0 CBCT nhéc 2 lan
b. Canh cio d6i véi nhitng truomg hop

- Sinh vién khong thuc hién yéu cdu yéu cdu chinh géc quay hodc bat camera
hodc¢ micro cia CBCT 3 lan.

_ Sinh vién néi chuyén, trao dbi bai hodic gy dn 20 CBCT nhéc 3 lan.
c. Pinh chi thi d6i véi nhirng trudng hop

- Khéng thuc hién yéu cu chinh géc quay hodc bat camera hoéc micro cua
CBCT 4 lan.

_ Sinh vién néi chuyén, trao ddi bai hoic gay dn ao CBCT nhéc 4 lan.
d. Sinh vién nhin diém 0 trong cac trudmg hop sau day:

- Nhiing bai thi du’O’c xac dmh co danh déu ba1

- Bai thi ¢6 chit viét clia hai nguoi tré lén..

7. Hoat dong t6ng hop va lwu triv

- Bai thi, ban thuyét minh DA/BTL/TL cac loai bién ban Va hd so lién quan dén
qua trinh t& chirc thi két thuc hoc phan thudc loai ban mém dang PDF dugc tai
theo phong thi/ca thi/ngay thi, luu telf trén Server cia Trung tAm Khao thi.
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- D6i v6i phuong thire thi truc tuyén khong c6 bai thi va ban thuyét minh, ban v&
DA/BTL/TL bén cling.

*Ghi ehii; Noi dung chi tiét duge thé hién 4 phy luc kém theo
- Phu luc 1. Huéng dan sinh vién duy thi
- Phu luc 2. Huéng din CBGV tham gia t6 chirc thi trén dai hoc dién tir
- Phu lyc 3. Cac mAu bién ban ding cho qu4 trinh t4 chuc truc tuyén
IT1. Hiéu lyc thi hanh

Huéng din t8 chitc danh gia két qua hoc tap cia sinh vién theo phuong
thirc truc tuyén c6 hidu lyc thi hanh ké tir ngay ky./. A

GIAM POC TT KHAO THi
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/

Tran Thi Duyén
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